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MNOJIOKEHHUE
0 mopsaKe pa3paGoTKH, NPUHATHS M YTBEPKIACHHS JIOKAJIbHBIX

HOPMATHBHbIX AaKTOB
MYHHIIUIIATBHOTO OFOKETHOTO 00Ie00pa30BaTENBHOI0 YUPSIKICHUS
«'umHuasus 29» ropona Habepexubie YenHbl

1. O6mue no10KeHUA

1.1 HacTosmuit Topsinox pa3paboTku, TIPUHSITUSL 1%} YTBEPKAECHUS
JNOKAJIBHBIX HOPMATHBHBIX akTOB (mamee - [lopamok) MyHAUMIANLHOTO —OIO/UKETHOTO
061e06pa3oBaTeNbHOr0 yupexkaenus «[umuasust Ne 29» (nanee - [mvHasus) pa3paboTaH B
coOTBeTCTBHM cO cratbeil 30 ®edepanbHoro 3akoma ot 29.12.2012 Ne 273-@3 «O6
obpasoBanuu B Poccuiickoit ®enepauuu» U Y CTaBOM IrHMHA3WH.

n2. Hacrosiumii  ITopsaok Ompenesiser OCHOBHblE TpeOOBaHMs K MpoOLEnype
pa3paboOTKH  MPOEKTOB  JIOKAJIbHBIX  HOPMATUBHBIX ~ AKTOB  JOJDKHOCTHBIMHM  JIMLIAMH
CUMHa3uM, TOPSAKY WX [PHHATHS, YTBEP)KACHHS, BHECEHMS B HUX JIONONHEHHH WU
U3MECHEHUH.

2: ITonsiTHE TOKANBHBIX HOPpMATHBHBIX AKTOB

2.1. JlokanbHBA HOPMATMBHBIM akT — 3TO HOPMATHBHBEIA IIPaBOBOM JOKYMEHT,
cozepKaluii HOPMBI, pEryJIUpyoIIie 00pa3oBaTeNbHbIE OTHOINEHH B I'MMHA3MM B Mpezenax
CBOEH KOMIIETEHLIMM B COOTBETCTBHH C 3aKOHOIATeNnbCTBOM Poccuiickon denepanuu, B
TIOPSIIKE, YCTAHOBJIEHHOM Y CTaBOM MMMHA3HH.

2.2. JloxanbHbIi HOPMATMBHBEIN aKT - JOKYMEHT, COAepxaumui 0Oumeo0s3aTebHbIe
NpaBuia IOBENEHHUsS IUIs BCEX WM HEKOTOPHIX YYAaCTHHKOB O0pa3sOBATE/bHBIX OTHOLICHHH,
PACCUMTAHHBI Ha HEOJXHOKPATHOE IPUMEHEHME, IIPUHATBIA B YCTAHOBJICHHOM IIOPAINKE
COOTBETCTBYIOIMM KOMIIETCHTHBIM OPraHOM yMpaBieHus [HMMHAasMH ¥ yTBEP)KICHHBIN
IpHKa3oM adpekTopa [ iMHa3uu.

2.3.JIokanbHEIE HOPMATHBHBIE aKThl [ MMHA3WM AEHCTBYIOT TOJBKO B Ipeenax NaHHOH
0611e00pa3oBaTeIbHONM OpraHu3aluy U HE MOTYT PErYJIMPOBATH OTHOIICHMS BHE €.

2.4. JloxkalpHblE HOpPMATHBHEIE aKThl, COOTBETCTBYIOIIME BCEM  TpeOOBAHUAM
3akoHOAarenbcTBa P®, sABIAOTCS OO0S3aTENBHBIMMA K HUCIIONHEHUIO BCEMH yYaCTHUKAMH
00pa3oBaTEIbHBIX OTHOIIEHUH.

2.5 Hopmel (mpaBWia), YCTAQHOBJEHHEIC JIOKAJIbHBIMA HOPMATHBHBIMU aKTaMH,
NpefHA3HAYEHBl [UIS PEryIupoBaHus 00pa3oBaTeIbHOM, MPOU3BOACTBEHHOM, YIPaBICHUECKOH,
(UHAHCOBOM, KAIPOBOY U MHON QYHKIIMOHAIBLHON AEATENLHOCTA BHYTPH | MIMHA3MN.

3. Buabl JoKaJAbLHBIX HOPMATHBHBIX AKTOB



3.1. Ha ocHoBamum Hactosuiero IlonoxkeHuss B ['MMHa3uM pa3pabaTLIBAarOTCA H
NPUHUMAIOTCS CJIEAYIOIUE JTOKANBLHEIC aKThI:

3.1.1JIokanpHbie HOPMATHBHBIE AKTHI, PETJIAMEHTHPYIOIIHE OpraHu3alHOHHEBIE
ACTIEKTHI AESITENbHOCTH [ uMHa3uu

S L0 JlokaapHBIE  HOPMATUBHBIE  @KThl,  PETJTAMECHTUPYIOIIHE  MOPSNOK
ynpasjieHus [ MMHA3uu

3.1.3. JlokanbHble HOPMATUBHBIE aKThI, PErIAMCHTUPYIOIIHE OpraHU3aluUIo
00pazoBaTeapbHOro npouecca

3.14. JIokanbHble HOPMATHWBHBIE aKThl, PETIAMEHTHPYIOIIMC OIEHKY U YYeT
00pa3oBaTeaBHBIX NOCTHKEHUH YyUalUXCs

3.1.5. JloxaibHblE HOPMATUBHBIC &KTHI, PETSIAMEHTUPYIOLIKME OpraHH3alHIO
BOCTTUTATEILHOM paboTHI

3.1.6. JIO/KHOCTHBIE HHCTPYKUUH paOOTHUKOB

3.1.7. JlokanpHbIE HOpPMATHBHBIE AaKThl, PELVIAMEHTUPYIOLIKME OIUIaTy TpyAad
pabOTHHUKOB
3.2. TlepeueHb BMJOB JIOKANBHBIX HOPMATUBHBIX aKTOB HE SBJISCTCSA HCHUEPNBIBAIOLIHUM,
I'uMHasust MMeEET TpaBO pa3pabaThiBaTh, IPUHUMATE M YIBCPXKAATh HHBIC JIOKAJIBbHBIC
HOPMAaTUBHBIE aKTHL

4. Pa3zpaboTka JJOKaJHLHBIX HOPMATHBHBIX AKTOB

4.1. TloaroTtoBka JIOKAJTLHOrO HOPMATHBHOTO aKTa BKIKOYAET B ccO0d HU3ydyeHHE
3aKOHONATENBHBIX ¥  MHBIX  HOPMATHBHBIX  aKTOB, JIOK&IBHBIX aKTOB ['MMHa3uy,
perIaMeHTUPYIOIIMX T€ BOMPOCH!, KOTOPBIE MPEANONAraeTCs OTPasuTh B MPOCKTE HOBOTO aKTa, U
Ha 9TOM OCHOBE BHIOOD €ro BHAA, COACPKAHUS M TIPEICTABICHUE €T0 B IMCbMEHHOM popMme.

4.2, TIpoexT JIOKaIBHOTO HOPMATHBHOTO aKTa MOMIEXKUT 0043aTeNIbHOM MPaBOBOX
3KCIIEPTU3€ M MPOBEPKE Ha JMTEPATYPHYIO TPaMOTHOCTb, KOTOPhIE MPOBOAATCS [MMHa3uel
CaMOCTOSITENLHO, JINOO C YIACTHEM TPUBJICUECHHBIX CIIELHAIUCTOB.

4.3, JlokanpHBIM HOPMATHBHBIA aKT, HE MpPOLIEAUIMH TIPABOBYIO OJKCIEPTH3Y, HE
MOJUIEKUT PACCMOTPEHUIO U NIPUHATHIO

4.4, TIpoekTel JIOKAIbHBIX HOPMATHBHBIX aKTOB pa3pabaTeIBAlOTCA MO PEIICHHIO
aupekTopa ['MMHa3WM, 3aMECTUTENEH AMPEKTOpa, KOJUIETHAJIBHBIX OpPraHoB yNpaBJICHUS
I'uvHasun. [Ipennoxkenus o pa3paboTKe JTOKATbHBIX HOPMATUBHBIX aKTOB MOTYT OBITh BHECCHBI
MOOBIM  YYaCTHMKOM 00pa3oBaTeNbHBIX OTHOWIEHWH, a TakkKe TCPYNNnod y4aCTHUKOB
00pa3zoBaTeNbHBIX OTHOLIEHUH.

4.5. JlokanbHble HOPMATHUBHBIE AKThl ['MMHA3UM MOTYT INPUHHMATHCS NEHArOrMYeCKUM
coBeToM, OOmWM coOpaHHeM KOJJICKTHBA B COOTBETCTBHU C YCTaBOM [HMMHa3MH — Tio
MPEAMETaM UX BEACHHUS U KOMIETEHLIMH.

4.6. Ilpym TpuUHATHM JOKAJIbHBIX HOPMATHBHBIX aKTOB, 3aTpardBaiOlIMX IpaBa
00YyYaIOIUXCA, YYUTHIBACTCS MHEHHE NPEACTABUTENBHBIX OPraHOB POAMTENEH ¥ 00yYaromuXcs.
[lpy OpUHATHHA JIOKAILHBIX HOPMATUBHBIX aKTOB, 3aTParvBalOlIMX IpaBa COTPYTHUKOB
['MMHA31K, yYUTHIBAETCS MHEHUE NMPO(COIO3HOr0 KOMHUTETA [ MMHA3HH.

4.7. Dranb! pa3paboTKU POEKTOB JOKAIBHBIX HOPMAaTUBHEIX aKTOB:

4.7.1. OnpeneneHne Kpyra BOIPOCOB, [0 KOTOPBIM TpeOyrOTCs pa3spaboTKa, IPHHATHE
U YTBEPXKJICHUE JIOKAIbHBIX HOPMATHUBHBIX aKTOB.

4.7.2. Co3nanue pabodeil rpymnimsl 1Mo pa3paboTKe JOKaIbHBIX HOPMATHBHBIX aKTOB.
CocraB paboueil Ipymmbl ONpenessieTcs 0 PEMICHUIO AUpeKTopa ['MMHA3HH, KONICTHANBHBIX
opradoB ynpasienus ['mmuasum. CocraB paboueil Ipynmbl, CPOKM U TOPANOK €€ paboThl
3aKPETUIAETCS B MIpHKa3e AUpeKTOpa [ MMHA3uu.

4.7.3. HazHaueHHe OTBETCTBEHHOTO PYKOBOAUTENSA paboyeit rpymibl, KOTOPEIA OyaeT
KOOPIMHUPOBATH JEHCTBAS YYaCTHHKOB W KOHTPOJIMPOBATH YCTAaHOBIEHHBIE CPOKH PaspabOTKH
JIOKAJBHBIX HOPMATHBHBIX aKTOB.



4.8. JlesTenbHOCT pabodedt TPYMIBI MO pa3paboTke MPOEKTa JIOKANbHEIX HOPMATHBHBIX
aKTOB: pa3pabOTaHHBLA MPOEKT JOKAIBHBIX HOPMATHBHBIX aKTOB COIIACOBBIBACTCS BCCMH
pa3paboTUUKaMHU.

4.9. Tlocne pa3paGOTKM NPOEKTOB JIOKAIHHBIX HOPMAaTHBHBEIX &KTOB M TIPOBCPKH Ha
TIPEIMET UX COOTBETCTBHS MOJIOKEHHSIM 3aKOHOAATENLCTBA, HHBIM 00s13aTeIbHEIM HOPMaTHBAM,
a paBHO OOBEMy 3anad, MpaB M OOA3AHHOCTEH HUCXOAA W3 CTPYKTYPBl, MPOCKTHI JIOKATbHBIX
HOPMATHBHBIX AKTOB IIPENCTaBIIAIOTCA Ha OOCYXIEHHEe B COOTBETCTBYIOIIUH OpraH
camoynpapiicHus [ IMHa3HH.

4.10. Tlocte o6CykAeHWs B JIOKaAbHBIA HOPMATHBHBIM aKT BHOCATCH HM3MEHCHUS,
[OpabOTaHHBI TEKCT JIOKAILHOTO HOPMATHBHOIO akTa MepefacTes B COOTBETCTBYIOLIMH
KOMIIETEHTHBIH OpraH ynpasjienys I IMHa31H, YIOJTHOMOYCHHbIH €ro MPUHAMATB.

4.11. OdopmiieHre JTOKaNIEHOrO HOPMaTUBHOI'O aKTa!

411.1. OdopmieHne JOKIBHOIO HOPMATHBHOIO  aKTa  BBIIOJHACTCA B
COOTBeTCTBUM ¢  TpeboBaHusiMd  «'OCyJapCTBEHHOM  CHCTEMBl  JOKYMCHTALMOHHOTO
obecrieuenyst ynpapienus. OcHoBHbIE nonoxenus. OOmme TpeboBaHUs K HOKYMEHTaM MU
cIy*k0aM JOKYMEHTAUHOHHOTO OOCCHEYeHHs», a TaKKe HOpMaMH «Y HupUUUPOBAHHOM
CHCTEMBI JOKYMEHTAlWH. YHHGUIUPOBAHHAS CHUCTEMA OpraHM3aluOHHO-PACIOPSAUTEIIEHON
noxymenTanuu. TpeOoBasua K OGOPMICHUIO JOKYMCHTOB. F'OCT P 6.30-2003» (yTB.
Tloctanoenennem Loccranmapra Poccum ot 03.03.2003 N 65-ct «O MpUHATHM ¥ BBCICHUH B
JEHCTBUE TOCYIAPCTBEHHOTO CTaHAapTa Poccuiickon denepanumny).

4112. CrpykTypa JOKaIbHOIO HOPMATHUBHOIO aKTa JO0JDKHA obecrneunBarh
JNOTHYECKOE PAa3BUTHE TEMBI PABOBOTO perynupoBanus. Ecii TpebyeTcs paspACHEHHe ene u
MOTHBOB IPHHATHSA JIOKANILHOTO aKTa, TO B IIPOEKTE JAETCA BCTYyNUTENbHAs 4aCTh — npeamOyia.
TTonoXkeHus] HOPMATMBHOTO XapaKTEpa B IpeamOy Ty HE BKIIFOIAIOTCS.

4.11.3. CrpykTypa JOKaJbHOIO HOPMAaTWBHOIO aKTa AOJDKHA OBITh JIOTUYECKH
0GOCHOBAHHOM, OTBEYAIOIEH IIENsAM U 33JadaM [PaBOBOTO PEryNMPOBAHUS, a TAKXKC
06ecIeunBAaIONIeii TOrMYECKOE pa3BUTHE U MPaBUIBHOE MOHUMaHUE NaHHOIO JIOKAIBHOTO aKTa.

412. Tllocne TNpUHSATHS  JIOKAIBHOTO  HOPMATHBHOTO — aKTa  COOTBETCTBYIOMIMM
KOMITETEHTHBIM OpraHoM [MMHa3WH, NOKYMEHT IPEJICTaBETCd Ha YTBEPXKACHUE AHPECKTOPY
Tumuasid. IIponenypa yTBepikaeHus 0GOPMISETCs MPUKa3oM Mo I'IMHa3HH

4.13. JlokanbHBIH HOPMATHBHBIA aKT BCTYHACT B CHIYy C MOMEHTA, YKa3aHHOIO B HEM,
nu6o, B Cllyyae OTCYTCTBHSA TaKOTO YKa3aHHs, O WCTEYeHWH 7 KaICHIApHEIX JHEH C Jathl
NPHHATHS TAHHOTO JIOKAIBHOrO aKTa.

5. IIpmmTue JIOKAJBHLIX HOPMATHBHBIX aKTOB

5.1. JlokanpHBlE HOPMATWBHBIE AKThl IPHHMMAIOTCS CICAYIOMUMH KOMICTCHTHBIMH
opraHamu ynpasjieHus | MMHA3HH:
5.1.1. Obmee cobpaHue KOIUICKTHBA — IPUHUMAIOTCS JIOKAJIBHBIC HOPMATHBHBIC
aKTBI, pETIAMEHTHPYIOKME  JEATENLHOCTh BCEX yHACTHHKOB 00pa30BaTENIbHOTO NpoLecca.
5.1.2. TlemarornueckuM COBETOM ['MMHa3MH - JIOKQJbHbIE HOPMAaTHBHBLIC AKTBI,
COZIepKAIE HOPMBI, peryaupyromme 00pa3oBare/bHbIE OTHOWICHHS W OPraHU3allHIo
06pa30BaTENBHOTO POLECCa, OLEHKY U y4eT 00pa3soBaTe/bHBIX JOCTIDKCHUH yqaluuXcs.

6. O3HaKOMJ/IeHHE YIACTHHKOB 00Pa30BaTeIbHbIX OTHOWIECHHH € JOKAJIbHBIMH
HOPMATHBHBLIMM aKTaMH

6.1. Pa6orauxy ['MMHa3H\ B 00A3aTENLHOM MOPSIKE JOJDKHBEI ObITH O3HAKOMIICHBI MO
JIMYHYEO POCIHCH CO BCEMMU JIOKATbHBIME HOPMATHBHBIME aKTaMH, IPUHIMAeMBIMH B ['TMHa3Hy
1 HETOCPENCTBEHHO CBA3AHHBIMU C MX TPYIOBOU AEATEIBHOCTBIO.

6.2. O3HAKOMJIEHHE ¢ JIOKAILHBIMH HODMATMBHBIMA AaKTamMu OQOPMISIETCS B BHIE
POCIIHCH  O3HAKOMIIAEMBIX JIL, ¢ YKA3aHUEM JaThl O3HAKOMJICHHS TMOO HA CaMOM JIOKAJIBHOM
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akTe, MTMOO HA OTAENBHOM JMCTE O3HAKOMICHHS. MPHIAracuMOM K H5OMY. IFC 3 OITIETE
KypHaJe.

6.3. TlopsmoK O3HAKOMIIEHHS DONMTEIEH (32KOHHHX OPSKTABNTERS: VENIWLE 2
YUAIEXCA C JOKATbHBIMA HOPMATUBHBIMA aKTAMHU TIPH NPHENE B MEMEINR DT EIMCE THpUSEE 3
[lpaBuiax mnpuema B [ MMHA3HIO.

6.4. O3HAKOMJICHHE YUallMXCs, WX POAHMTENEH (3aKOHHHX OpeXTasmrcmdy <
JOKAILHBIME HOPMATUBHBIMH aKTaMH, KacaroMUMuUCs VKa3aHHBX VEACTHEESS
00pa30BaTeNbHEIX  OTHOIUCHWH, NPHHATBIMU B IEPHOA oOy4eHus yHamerocs B I
OCYIIECTBSAETCS IYTEM Pa3sMELICHUs KOMUH JOKaNbHLIX HOPMATUBHBIX AKTOB Ha O HIBATLAM
caiiTe B ceTH MHTepHeT, Ha MHMOPMALIMOHHOM CTeHIe ['MMHA3HH, a TAKkKe B XOIC MPOBCICHHA
COOpaHHH YHalHXCsl, COOpaHuii ponuTeNeH (3aKOHHBIX NPEJICTABUTENEH) yUanTuXxcs.

6.3. JlokabHBIE HOPMATMBHBIE aKThl ['MMHa3UM pasMELIAOTCS HA opuuHaIEHOM CcaHTe
I'avMua3un B ceTH «MHTEpHETY.

M

7. H3veneane JOKAILHbLIX HODMATHBHBIX AKTOB

7.1. Jloxa-TbHBIE HOPMATHBHBIE AKTh! TIOANEKAT H3MECHCHHIO U JIONOITHEHUIO B CIICIYIOLIUX
CIvyasx:

- peopranu3auusi 1H0O0 M3MEHEHHE CTPYKTYPBI IMMHA3uM, KOTOpOC BJIEHCT 34 coboit
H3MEHCHHE HAUMEHOBAHMS JTM00 3a1a4 H HaNpaBICHUHN NEATEIbHOCTH,

- H3MEHEHME 3aKOHOIaTeabcTBa Poccuiickod denepanny;

- M0 ycMoTpeHuio ['MMHasdH. B 3ToM ciyyae MPHHHMAEMBIE JOKATbHBEIC HOPMATHBHBIC
AKTEH HEe MOIYT YXy[ALIaTh TOJOXEHHS PabOTHHKOB, YHaIIMXCS. HX POIHMTENEH (3aKOHHBIX
mpeICTaBHTEIEH) 1O CPABHEHHIO C TPYJIOBBIM 3aKOHOIATEILCTBOM. 3aKOHOIATCIBCTBOM B
00:1aCTH 0Opa30BaHusl, KOJIEKTHBHBIMH J0rOBOPaMH. COrTAIICHHAMH.

7.2. JloKaibHBlE HOPMATHBHBIE aKThl MOIYT ObITb H3MEHEHBl H JI0NO.IHCHbI
TOIbKO MPHHATHEM HOBOW PENAKIMM JIOKAJILHOTO HOPMATHBHOIO akta B I0.1HOM o0BbeME —
MyTeM YTBEPAICHHUS HOBOTO JIOKaJIbHOrO HOPMaTHBHOTO aKTa.

8. O1MeHa J10KAJbLHBIX HOPMATHBHBIX aKTOB

8.1. OcHOBaHM /Uit OTMEHBI JIOKAJTBLHEIX HOPMATHBHBIX aKTOB ['MMHAa3MHU SBIAIOTCA:

- ACTEYEHHE CPOKa AeiCTBHS JOKAIBPHOTO HOPMATHUBHOTO aKTa (€CIU MpH pa3paboTKe €ro
ObL1 OMpEIEIEH TIEPUO/L €TO IEHCTBHSA);

- BCTYIUICHME B CUJIy 3aKOHA HIJIM JAPYroro HOPMaTHBHOIO MPABOBOIO aKTa, COACPKAIICTO
HOPMBI TPYJOBOTO NpaBa, KOJJIEKTMBHOIO JOTOBOPA, COIVIAIIEHHA, KOTZA YKA3aHHBIC AKThI
VCTAHABJIMBAIOT 0OOJi€e BHICOKMIT YPOBEHb TapaHTHH pabOTHHKAM IO CPaBHCHHIO C
JeHCTBOBABILKM JIOKAJIbHBIM HOPMATHBHEIM 2KTOM.

82. OTMeHa JIOKQJIbHOTO HOPMATHBHOTO akTa B CBA3W C  YTpaToH  CHIIbI

MPOH3BOAMTCS [PHKA30M JWpexTopa [MMHA3MH, C  O3HAKOMIJICHHCM pabOTHHUKOB €
COICPAAHHEM MPUKA3a [0 POCIHUC.
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